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1 Purpose and Scope

1.1 Introduction

This Fixed Asset Acquisition Policy sets out the approach of Griffith College relating to the management
of fixed assets.

1.2 Purpose

The purpose of this Policy is to cover matters where fixed assets are to be acquired in the normal course
of Griffith College’s business.

1.3 Scope

This policy applies to assets that are purchased and does not apply to assets that are acquired via
operating lease.

2 Policy Statement

2.1 Definition
For the purposes of this procedure a fixed asset is taken to be any asset that has a purchase
price of greater than or equal to $500 ex GST.

2.2 Policy

Fixed asset acquisitions are to be completed by the relevant Department Manager and must be
authorised by the College Director and Principal in accordance with the Schedule of Delegated
Authorities prior to the Purchase Order for the acquisition being raised.

Fixed asset acquisitions are to be completed by the relevant Department Manager and must be
authorised by the College Director and Principal in accordance with the Schedule of Delegated
Authorities prior to a company credit card being used to acquire a fixed asset.

Acquisitions over $5000 ex GST must be supported by three quotations.

2.3 Procedure

The procedure for acquiring a fixed asset is outlined in the attached procedure.
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